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1. On the Home page, type the driver’s name into the search box.  The driver’s name will appear below as a Contact.
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2. Click on the name to open their account page.
3. The quick information bar at the top of the page lists the driver’s phone number and status. 
4. The Account page lists all the information about the driver, and you can edit any field that has a little pencil graphic next to it. 
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5. The first column contains two tabs- Details and Related. 
a. Details are the personal details of the rider and their contact information.
b. Related shows their ride history, relationships to other accounts, and payments or donations. 
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Welcome To The Site Staff Portal
We hope you enjoy the experience in ITNRides 2.0!
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Contact

Mrs. Mary Bailey + Follow Driver Availability ~ Driver Manifest ~ New Account Adjustment  w
Phone Account Name Rider Status Driver Status
636-788-6543 Mary Bailey - PTA Active

DETAIL RELATED RECORDS

Contact Type Title@
Rider

v Contact Details

Name Gender
Mrs. Mary Bailey Female
Preferred Name Birthdate

11/5/1938
Account Name Primary Affliation@
Mary Bailey - PTA Training Community
Family Account ContactID

TCM-00011595

Rider Status Driver Status

Active Y Hovering cursor over any pencil makes it turn black. Click on any pencil to make all fields editable.
Account Balance@ Email Manifest

($47.90)

Minimum Rider Balance Primary Language

$50.00 English




