Editing/Changing Rides
1. To make a change to a ride that is already booked, click Manage Rides from the top navigation bar to open the Daily Overview. 
[image: ]
2. Navigate to the day of the ride by entering the date or clicking on the calendar. 
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3. Find the ride you want to edit, and click on the three dots on the far right-hand side of the row for that ride. Choose Edit ride from the menu that pops up when you click on the dots.
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4. The Ride Booking form will open, and you can make any changes that you need to make to the ride information.  Remember to save after making your changes, by hitting Ctl+S or scrolling to the top of the screen and clicking the “Save Ride Request” button. 
5. If a driver has already been assigned to the ride, the driver will be removed when you save the changes.  The driver can be re-assigned from the Manage Rides screen. A pop-up will appear to warn you before removing the driver. 
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Home Manage Rides Book a Ride User Management User Profile

03/08/202 Daily Overview

The last routing { tions were made on 2/25/2022 for rides taking place on 2/25/2022.

DRIVER PICK-UP

WAV

RIDE ID
s BCI 1 7:30 am

RD-008411  Kass, Kiis Marr, Harold 388 Clarendon Lane, St. Charles 200 Trade Center Drive, St. Pets
RD-008417  Whitt, Lilie Duble, Victor 5 Percheron Place, St. Peters Apt 0 115 Piper Hill Drive, St. Peters Seniors and Co Adult Day Services 1 800am
RD-008415 & 2211 Bolton Street, St. Charles 2897 Veteran's Memorial Parkway, St. Charles Walm 1 8:30am
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The last routing calculations were made on 2/25/2022 for rides taking place on 2/25/2022.
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03/08/2022 ) Daily Overview

'he last routing calculations were made on 2/25/2022 for rides taking place on 2/25/2022

RIDE 1D RIDER WAV DRIVER START END STOPS  PICK-UP ©__DROP-OFF___ STATUS
View ride record (]
RD-008417  Whitt, Lilie Duble Victor 5 Percheron Place, St. Peters Apt 0 115 Piper HillDrive, St. Peters Seniors and Co Adult Day Servic oam|
Edit ride
RD-008415 & Marr, Harold 2211 Botton Street, St. Charles 2897 Veteran's Memorial Parkway, St. Charles Waimart B am
. " oo e Copy Ride
RD-008423  Hoff Beth 1472 Hawks Nest Dr, St. Charles 2095 Kingshighway Strest, St. Charles Evans Commons, Lindenwood .. 1 8:45.3m
RD-008400  AdKi Milie 1715 Pebble Creek D, OFallon 2979 Highway K, O'Fallon Dierbergs - Deer Creek Crossing 1 10:00 ami
RD-008416 & 2897 Veteran's Memorial Parkway, St. Charles Walmart 2211 Bolton Street, St. Charles 1 10:00am  10:05am  Assigned 1

RD-008487  Edwards, Caden 3053 Lyme Street, St. Charles 2897 Veteran's Memorial Parkway, St. Charles Walmart 1 10:30am  10:38am  Booked
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